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	To:       ACTIA

 Fax:    6207 0301

 Email:      actia.underwriting@act.gov.au 

(note: Dot after ACTIA in email address)
	From:
	

	
	Agency:
	

	
	Phone:     
	

	
	Email:      
	


TRAVEL INFORMATION – ATTACH ITINERARY IF AVAILABLE

	Destination:
	

	Departure Date:
	

	Return Date:
	

	Reason for Travel:
	

	
	


DETAILS OF STAFF TRAVELLING

	Employees’ name (as shown on passport)
	

	Details of any personal travel attached to the trip:
	

	Do you have any medical conditions or sickness?:
	Yes/No.   If the answer is Yes, you will need a medical certificate from your doctor certifying you are fit to travel.



	Employees’ name (as shown on passport)
	

	Details of any personal travel attached to the trip:     
	

	Do you have any medical conditions or sickness?:
	Yes/No.   If the answer is Yes, you will need a medical certificate  from your doctor certifying you are fit to travel

	Employees’ name (as shown on passport)
	

	Details of any personal travel attached to the trip
	

	Do you have any medical conditions or sickness?:
	Yes/No.   If the answer is Yes, you will need a medical certificate  from your doctor certifying you are fit to travel

	Note:  If you do not obtain a certificate from your doctor certifying your fitness to undertake this trip, the travel insurer may refuse a claim relating to a pre-existing condition.  ACTIA does not need to sight the certificate.
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