Example Agency


GLOSSARY OF TERMS

	Accountable Forms
	Are those forms that when completed may become valuable such as cheque books, cheque forms, cabcharge vouchers and bus tickets.

	Act of Grace Payment
	A type of payment that may be made to a person unintentionally disadvantaged by the effects of ACT Government legislation who have no other viable means of redress.

	Asset
	Something the department has control over, that has a measurable value, to generate future economic benefits or services potential as a result of past transactions or other past events. 

	Carlson Wagonlit Travel (CWT)
	The territory’s contracted travel manager.

	Delegation
	The instrument that is used to assign or pass over particular powers in the FMA Act from the Chief Executive to staff in the Department.

	Directors
	When used in this document includes executive directors and directors.

	FBT
	Fringe Benefits Tax is a tax that is applied to some benefits that provided to employees such as: Motor vehicles, HECS or car parking.

	FMA 
	Financial Management Act 1996, is the legislation that provides for the financial management of the ACT Government.

	Fraud
	The act of dishonestly obtaining a benefit by deception or other means.

	Internal Controls
	Work systems that are introduced to minimise the possibility of fraud, theft, inefficiency and waste.  Eg segregation of duties.

	Oracle
	The department’s Financial Management Information System.

	Public Interest Disclosure Act 1994
	Otherwise known as the “Whistle-blowing” legislation, this legislation deals with whistle-blowing and the protection of people who report certain conduct.

	Risk Management
	The process of identifying risks to the department and then taking active steps to evaluate and minimise the potential effects of that risk.
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