APPENDIX A1 

EXAMPLE AGENCY

FINANCIAL

 DELEGATIONS

INSTRUMENT OF AUTHORISATION FOR THE PURPOSES

OF CHIEF EXECUTIVE'S DELEGATIONS

EXAMPLE AGENCY

FINANCIAL DELEGATIONS

INSTRUMENT OF AUTHORISATION FOR THE PURPOSES

OF CHIEF EXECUTIVE'S DELEGATIONS

I, Xxxxx Xxxxxxx, Chief Executive, pursuant to the powers vested in me in accordance with Section 31 of the Financial Management Act 1996, hereby authorise the persons occupying, or for the time being performing the duties of an office in Example Agency detailed in the attached Schedules dated       September 2002, to exercise the powers or perform the functions specified in the Schedules in respect of:

 Receipts - Schedule E(1)

 Refunds - Schedule E(2)

 Commitment & Expenditure - Schedule E(3)

 Write Off - Schedule E(4)

All previous authorisations containing delegations as set out in the attached pages are hereby revoked with effect from this date.

Dated this        day of                        .

Xxxx Xxxxxx

Chief Executive
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SCHEDULE E (1) – RECEIPTS

	Column 1
	Column 2
	Column 3
	Column 4
	Column 5
	Column 6
	Column 7

	Item
	Act
	Powers
	Position No
	Section
	Monetary Limit
	Other limitations

	1
	Financial Management Act 1996
	To receive and bank public monies in accordance with Part V.
	All
	Corporate Finance
	Nil 
	Nil

	2
	Financial Management Act 1996
	To receive and bank public monies in accordance with Part V.
	All
	Sports & Recreation
	Nil 
	Nil


………………………………….

Xxxxx Xxxxxx

Chief Executive

Date:   dd / mm / yyyy

SCHEDULE E (2)  - REFUNDS

	Column 1
	Column 2
	Column 3
	Column 4
	Column 5
	Column 6
	Column 7

	Item
	Act
	Powers
	Position No
	Section
	Monetary Limit
	Other limitations

	1
	Financial Management Act 1996
	To approve a claim and authorise a payment where an amount is to be refunded under S31.
	Chief Executive
	
	Unlimited
	Nil

	2
	Financial Management Act 1996
	To approve a claim and authorise a payment where an amount is to be refunded under S31.
	Deputy Chief Executive
	
	Unlimited
	Nil

	3
	Financial Management Act 1996
	To approve a claim and authorise a payment where an amount is to be refunded under S31.
	Director  
	Corporate Services
	50,000
	Nil

	4
	Financial Management Act 1996
	To approve a claim and authorise a payment where an amount is to be refunded under S31.
	Director Accounting 
	Department of Treasury
	50,000
	Nil

	5
	Financial Management Act 1996
	To approve a claim and authorise a payment where an amount is to be refunded under S31.
	Financial Controller
	Corporate Finance
	25,000
	Nil


………………………………….

Xxxxx Xxxxxx

Chief Executive

Date:   dd / mm / yyyy

SCHEDULE E (3) - COMMITMENT AND EXPENDITURE

	Column 1
	Column 2
	Column 3
	Column 4
	Column 5
	Column 6
	Column 7

	Item
	Act
	Powers
	Position No
	Section
	Monetary Limit
	Other limitations

	1
	Financial Management Act 1996
	To approve proposals to spend public monies and to enter into commitments on behalf of the Department in accordance with S31.
	Chief Executive
	
	Unlimited
	1

	2
	Financial Management Act 1996
	To approve proposals to spend public monies and to enter into commitments on behalf of the Department in accordance with S31.
	Deputy Chief Executive
	
	Unlimited
	1

	3
	Financial Management Act 1996
	To approve proposals to spend public monies and to enter into commitments on behalf of the Department in accordance with S31.
	Senior Director 
	Policy Group
	300,000 
	1; 3

	4
	Financial Management Act 1996
	To approve proposals to spend public monies and to enter into commitments on behalf of the Department in accordance with S31.
	Director 
	All Business Units
	Available Budget of Business Unit
	1; 3

	5
	Financial Management Act 1996
	To approve proposals to spend public monies and to enter into commitments on behalf of the Department in accordance with S31.
	Cost Centre Manager*
	All Sections
	Available Budget
	1; 4


Xxxxx Xxxxxx

(initial only)

	Column 1
	Column 2
	Column 3
	Column 4
	Column 5
	Column 6
	Column 7

	Item
	Act
	Powers
	Position No
	Section
	Monetary Limit
	Other limitations

	6
	Financial Management Act 1996
	To approve proposals to spend public monies and to enter into commitments on behalf of the Department in accordance with S31.
	Director Corporate Services
	All Sections
	Available Budget
	1; 2 & 5

	7
	Financial Management Act 1996
	To approve proposals to spend public monies and to enter into commitments on behalf of the Department in accordance with S31.
	Director Accounting
	All Sections
	Available Budget
	1; 2 & 5

	8
	Financial Management Act 1996
	To approve proposals to spend public monies and to enter into commitments on behalf of the Department in accordance with S31.
	Financial Controller
	All Sections
	Available Budget
	1; 2 & 5

	9
	Financial Management Act 1996
	To approve proposals to spend public monies and to enter into commitments on behalf of the Department in accordance with S31.
	SOG A
	All Sections
	50,000
	1; 4

	10
	Financial Management Act 1996
	To approve proposals to spend public monies and to enter into commitments on behalf of the Department in accordance with S31.
	SOG B
	All Sections
	50,000
	1; 4

	11
	Financial Management Act 1996
	To approve proposals to spend public monies and to enter into commitments on behalf of the Department in accordance with S31.
	SOG C
	All Sections  
	25,000
	1; 4


Xxxxx Xxxxxx

(Initial only) 

	Column 1
	Column 2
	Column 3
	Column 4
	Column 5
	Column 6
	Column 7

	Item
	Act
	Powers
	Position No
	Section
	Monetary Limit
	Other limitations

	12
	Financial Management Act 1996
	To approve proposals to spend public monies and to enter into commitments on behalf of the Department in accordance with S31.
	ASO 6
	All Sections
	2,000
	1; 4

	13
	Financial Management Act 1996
	To approve proposals to spend public monies and to enter into commitments on behalf of the Department in accordance with S31.
	ASO 5
	All Sections
	500
	1; 4

	14
	Financial Management Act 1996
	To approve proposals to spend public monies and to enter into commitments on behalf of the Department in accordance with S31.
	Accommodation Officer

(PN:42158)
	All Sections
	5,000
	1; 4 & 5




Xxxxx Xxxxxx

(Initial only)

	Column 1
	Column 2
	Column 3
	Column 4
	Column 5
	Column 6
	Column 7

	Item
	Act
	Powers
	Position No
	Section
	Monetary Limit
	Other limitations

	15
	Financial Management Act 1996
	To approve proposals to spend public monies and to enter into commitments on behalf of the Department in accordance with S31.
	Chief Executive Officer
	Bushfire Recovery Taskforce
	Available Budget
	1; 4

	16
	Financial Management Act 1996
	To approve proposals to spend public monies and to enter into commitments on behalf of the Department in accordance with S31.
	Executive Director/ Director
	Bushfire Recovery Taskforce
	100,000
	1; 4

	17
	Financial Management Act 1996
	To approve proposals to spend public monies and to enter into commitments on behalf of the Department in accordance with S31.
	Executive Director, Construction Group
	Bushfire Recovery Taskforce
	500,000
	1; 4

	18
	Financial Management Act 1996
	To approve proposals to spend public monies and to enter into commitments on behalf of the Department in accordance with S31.
	Manager, Construction Group
	Bushfire Recovery Taskforce
	200,000
	1; 4


Xxxxx Xxxxxx

(Initial only)

* As defined by Perspect as to whether an officer is a CMD Manager.

Other Limitations:


1. To the extent of funds remaining in approved budget.

2. Non-discretionary expenditure, other than those relating to a specific business unit.

3. For matters within the responsibility of the Cost Centre Codes within the business unit only, excluding non-discretionary budgets.

4. For matters within the responsibility of the Section/Cost Centre, excluding non-discretionary budgets.

5. Non-discretionary expenditure, other than those relating to a specific business unit, and expenditure where the cost is distributed across the department, eg plant hire, postage and FBT
………………………………….

Xxxxx Xxxxxx

Chief Executive

Date:   dd / mm / yyyy

SCHEDULE E (4) - WRITEOFF

	Column 1
	Column 2
	Column 3
	Column 4
	Column 5
	Column 6
	Column 7

	Item
	Act
	Powers
	Position No
	Section
	Monetary Limit
	Other limitations

	1
	Financial Management Act 1996
	To write-off irrecoverable debts / revenue and losses / deficiencies of public monies in accordance with S31.
	Chief Executive
	    
	Unlimited
	Nil

	2
	Financial Management Act 1996
	To write-off irrecoverable debts / revenue and losses / deficiencies of public monies in accordance with S31.
	Deputy Chief Executive
	
	Unlimited
	Nil

	3
	Financial Management Act 1996
	To write-off irrecoverable debts / revenue and losses / deficiencies of public monies in accordance with S31.
	Director
	Corporate Services
	50,000
	Nil

	4
	Financial Management Act 1996
	To write-off irrecoverable debts / revenue and losses / deficiencies of public monies in accordance with S31.
	Director Accounting
	Corporate Finance
	50,000
	Nil

	5
	Financial Management Act 1996
	To write-off irrecoverable debts / revenue and losses / deficiencies of public monies in accordance with S31.
	Financial Controller
	Corporate Finance
	25,000
	Nil


………………………………….

Xxxxx Xxxxxx

Chief Executive

Date  dd / mm / yyyy

APPENDIX A2 – ACT EXECUTIVE DELEGATIONS

ACT EXECUTIVE

FINANCIAL DELEGATIONS

INSTRUMENT OF AUTHORISATION FOR THE PURPOSES

OF CHIEF EXECUTIVE'S DELEGATIONS
I, Xxxxx Xxxxxx, Chief Executive, pursuant to the powers vested in me in accordance with Section 31 of the Financial Management Act 1996, hereby authorise the persons occupying, or for the time being performing the duties of an office in the Example Agency detailed in the attached Schedules dated    September 2002, to exercise the powers or perform the functions specified in the Schedules in respect of:

· Receipts - Schedule Exec(1)

· Refunds - Schedule Exec(2)

· Commitment & Expenditure - Schedule Exec(3)

· Write Off - Schedule Exec(4)

All previous authorisations containing delegations as set out in the attached pages are hereby revoked with effect from this date.

Dated this        day of September Two Thousand and Two.

Xxxxx Xxxxxx

Chief Executive
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SCHEDULE Exec (1) – RECEIPTS

	Column 1
	Column 2
	Column 3
	Column 4
	Column 5
	Column 6
	Column 7

	Item
	Act
	Powers
	Position No
	Section
	Monetary Limit
	Other limitations

	1
	Financial Management Act 1996
	To receive and bank public monies in accordance with Part V.
	ASO 5
	Ministerial Support, Executive Support


	Nil 
	Nil

	2
	Financial Management Act 1996
	To receive and bank public monies in accordance with Part V.
	All
	Corporate Finance


	Nil 
	Nil


………………………………….

Xxxxx Xxxxxx

Chief Executive

Example Agency

Date:   dd / mm /yyyy

SCHEDULE Exec (2)  - REFUNDS

	Column 1
	Column 2
	Column 3
	Column 4
	Column 5
	Column 6
	Column 7

	Item
	Act
	Powers
	Position No
	Section
	Monetary Limit
	Other limitations

	1
	Financial Management Act 1996
	To approve a claim and authorise a payment where an amount is to be refunded under S31.
	Chief Executive
	
	Unlimited
	Nil

	2
	Financial Management Act 1996
	To approve a claim and authorise a payment where an amount is to be refunded under S31.
	Deputy Chief Executive
	
	Unlimited
	Nil

	3
	Financial Management Act 1996
	To approve a claim and authorise a payment where an amount is to be refunded under S31.
	Director  
	Corporate Services
	50,000
	Nil

	4
	Financial Management Act 1996
	To approve a claim and authorise a payment where an amount is to be refunded under S31.
	Director Accounting 
	Department of Treasury
	50,000
	Nil

	5
	Financial Management Act 1996
	To approve a claim and authorise a payment where an amount is to be refunded under S31.
	Financial Controller
	Corporate Finance
	25,000
	Nil


………………………………….

Xxxxx Xxxxxx

Chief Executive
Example Agency

Date:   dd / mm / yyyy

SCHEDULE Exec (3) - COMMITMENT AND EXPENDITURE

	Column 1
	Column 2
	Column 3
	Column 4
	Column 5
	Column 6
	Column 7

	Item
	Act
	Powers
	Position No
	Section
	Monetary Limit
	Other limitations

	1
	Financial Management Act 1996
	To approve proposals to spend public monies and to enter into commitments on behalf of the Department in accordance with the S31.
	Chief Executive
	
	Unlimited
	Nil

	2
	Financial Management Act 1996
	To approve proposals to spend public monies and to enter into commitments on behalf of the Department in accordance with the S31.
	Deputy Chief Executive
	
	Unlimited
	Nil

	3
	Financial Management Act 1996
	To approve proposals to spend public monies and to enter into commitments on behalf of the Department in accordance with the S31.
	Chief of Staff
	ACT Executive
	100,000
	Nil

	4
	Financial Management Act 1996
	To approve proposals to spend public monies and to enter into commitments on behalf of the Department in accordance with the S31.
	Assistant Manager
	Government Support
	10,000
	Nil

	5
	Financial Management Act 1996
	To approve proposals to spend public monies and to enter into commitments on behalf of the Department in accordance with the S31.
	ASO 6
	Executive Support
	5,000
	Nil


Xxxxx Xxxxxx
(Initials only) 

	Column 1
	Column 2
	Column 3
	Column 4
	Column 5
	Column 6
	Column 7

	Item
	Act
	Powers
	Position No
	Section
	Monetary Limit
	Other limitations

	6
	Financial Management Act 1996
	To approve proposals to spend public monies and to enter into commitments on behalf of the Department in accordance with the S31.
	Director
	Corporate Services
	Limit of the available budget.
	Nil

	7
	Financial Management Act 1996
	To approve proposals to spend public monies and to enter into commitments on behalf of the Department in accordance with the S31.
	Director Accounting
	Department of Treasury
	Limit of the available budget.
	Nil

	8
	Financial Management Act 1996
	To approve proposals to spend public monies and to enter into commitments on behalf of the Department in accordance with the S31.
	Financial Controller
	Corporate Finance
	Limit of the available budget.
	Nil


………………………………….

Xxxxx Xxxxxx

Chief Executive
Example Agency

Date:   dd  / mm  / yyyy

SCHEDULE Exec (4) - WRITEOFF

	Column 1
	Column 2
	Column 3
	Column 4
	Column 5
	Column 6
	Column 7

	Item
	Act
	Powers
	Position No
	Section
	Monetary Limit
	Other limitations

	1
	Financial Management Act 1996
	To write-off irrecoverable debts / revenue and losses / deficiencies of public monies in accordance with S31.
	Chief Executive
	
	Unlimited
	Nil

	2
	Financial Management Act 1996
	To write-off irrecoverable debts / revenue and losses / deficiencies of public monies in accordance with S31.
	Deputy Chief Executive
	
	Unlimited
	Nil

	3
	Financial Management Act 1996
	To write-off irrecoverable debts / revenue and losses / deficiencies of public monies in accordance with S31.
	Chief of Staff
	ACT Executive
	50,000
	Nil

	4
	Financial Management Act 1996
	To write-off irrecoverable debts / revenue and losses / deficiencies of public monies in accordance with S31.
	Director
	Corporate Services
	5,000
	Nil

	5
	Financial Management Act 1996
	To write-off irrecoverable debts / revenue and losses / deficiencies of public monies in accordance with S31.
	Director

Accounting
	Department of Treasury
	5,000
	Nil


Xxxxx Xxxxx

(initials only)

	Column 1
	Column 2
	Column 3
	Column 4
	Column 5
	Column 6
	Column 7

	Item
	Act
	Powers
	Position No
	Section
	Monetary Limit
	Other limitations

	6
	Financial Management Act 1996
	To write-off irrecoverable debts / revenue and losses / deficiencies of public monies in accordance with S31.
	Financial Controller
	Corporate Finance
	5,000
	Nil


………………………………….

Xxxxx Xxxxx

Chief Executive
Example Agency

Date:     dd /  mm  / yyyy
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