Example Agency


7.2 FRINGE BENEFITS TAX

Policy 

Example Agency is liable for fringe benefits tax (FBT) in accordance with the Fringe Benefits Tax Assessment Act 1986.

Benefits provided to employees in connection with their employment are subject to Fringe Benefits Tax legislation.  The department must ensure that a correct level of liability is paid to the Australian Tax Office (ATO).

Responsibilities and Accountabilities

The primary responsibilities and accountabilities in relation to Fringe Benefits Tax rests with the:

· Financial Controller;

· Manager Finance;

· Accountant;

· Manager Corporate Development; and

· staff receiving benefits that are subject to FBT.

Financial Controller

The Financial Controller has responsibility to maintain an FBT risk management strategy to ensure compliance with the ATO requirements.

Manager Finance

The Manager Finance has responsibility for:

· Reviewing the annual FBT return.

Accountant

The Accountant has primary responsibility for:

· calculating FBT payable by the department; 

· preparing FBT tax return on an annual basis (21 May XX); 

· provide gross-up FBT amounts to Corporate Development before the end of the financial year; and

· ensuring quarterly instalments payments are made on time.

Manager Corporate Development

Manager Corporate Development has primary responsibility for:

· providing required records needed for FBT calculation to Accountant; 

· ensuring staff group certificates include information on the value of fringe benefits provided to each official; 

· maintaining a motor vehicle spreadsheet containing detailed information needed for FBT calculation; and

· providing required records needed for FBT calculation to the Accountant.

Staff receiving benefits that are subject to FBT

Staff who are receiving benefits from the department that are subject to FBT have a responsibility to maintain any necessary FBT information requested from them.

Non compliance

Failure to comply with these procedures may result in the department not meetings its legislative responsibilities pertaining to FBT.

Consequently, any failure to follow these procedures will be taken seriously and may result in disciplinary action.

Target Users

These procedural rules are primarily for all staff with responsibility for the administration of FBT and staff who are in receipt of a benefit that is subject to FBT.

Procedures

The following procedures will be addressed by this guideline:

· what attracts FBT?

· FBT Exemptions;

· quarterly instalments;

· annual calculation;

· changes to FBT Legislation; 

· group certificates;

· records that must be kept; and

· hospitality. 

What attracts FBT?

In general any private benefit provided to an official attracts FBT for example: 

· semi-official telephones;

· meal entertainment;

· living away from home allowance;

· uniforms/clothing;

· debt waivers;

· loans to staff;

· car parking;

· HECS; and

· motor vehicle.

 FBT Exemptions

Some benefits are exempted from tax under the provisions of the FBT legislation these include; home delivered newspapers, subscriptions to trade and professional journals and benefits which can be deducted under ‘otherwise deductible’ rule.

Quarterly Instalments

The department pays FBT to the ATO in quarterly instalments.

Quarterly instalments, which are based on the previous year’s liability divided in four (4) should be made on :

· 21 July

· 21 October

· 21 January; and

· 21 April.

 The FBT year runs from 1 April to 31 March.

Annual Calculation

The FBT for the department is calculated on an annual basis, the tax year ends in March.  

Amounts are grossed up to determine reportable FBT liability. Grossed up amounts are provided to Corporate Development for inclusion in employee group certificates.

Relevant records are obtained from Corporate Services, ORACLE and the Department’s salary packaging providers to enable calculation of the department’s FBT return.

A second officer checks the return for reasonableness and completeness.

Changes to FBT Legislation 

The Department employs a Chartered Accounting firm to undertake a review of the Department’s return to ensure all applicable tax legislation is complied with before the return is filed with the Australian Tax Office.

Group Certificates

All recipients of FBT with an aggregate taxable value over $1000 must have the grossed up value of those benefits included on the group certificate

Records that must be kept

Totalcare maintains SES car records.

Salary packaging records are maintained through the department’s contracted providers.

Hospitality

For all hospitality expenditure, a ‘Declaration for FBT’ form must be sent to the Financial Controller to enable the correct determination of FBT liability for the Department.  For more information on Hospitality please refer to section 2.5 Official Hospitality.
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